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Plan For Our Time Together Today
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Introductions

Agenda 



Introductions:  Ko Wai MǕua? 

D r  C l a i r e  A c h m a d ,  

C h i e f  E x e c u t i v e
c e o @ s s p a . o r g . n z

L e a n n e  I n d e r ,  
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c e o @ b i r t h r i g h t . o r g . n z
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Te Kaupapa O Te RǕ

How to make a submission for a parliamentary select committee

Å The types of Select Committees

Å The legislative phases

Practical guidance

Å Preparing your written submission

Å Getting feedback from your members/voices you represent

Å Preparing for your oral submission (should you choose to do one)

Å Presenting at Select Committee

Pņtai & kǁrerorero



The role of Select 
Committees 

in our democratic 
process





There are 12 subject select committees 
and 7 specialist committees.

Types of Select 
Committees



The  Le g i s l a t i v e  P r oc e s s :



The  Le g i s l a t i v e  P r oc e s s :



Typ e s  o f  B i l l s :



Where To Begin é..(1) 
Register for Parliament notifications register 

By registering with the Parliament notifications process can ensure that you 
are notified about any Bills, as well as any updates. 

Read the Bill. Be aware of the timeframe you need to finaliseyour 
submission by, and work back to plan your time. 

Gather information

o - Web search, Hansard (which has all of the Ministerial debate 
regarding the Bill). Understand the touch points with existing legislation 
(does it enhance or undermine the current legislation?)

o - Talk to others in your professional network who may have 
views/opinions/valuable feedback. Obtain feedback from your team, 
staff, professional network to ensure that you have a solid 
understanding of the views of your people.

o - Think about the way you will best obtain those views (Zoom, phone 
calls, writing, Survey Monkey, cross sector groups é)



Where To Begin é..(2) 

Identify areas you are in support of as well as areas you 
diagree with (and why) ðthis can be refined through the 
feedback process

Know your audience

Å There are a range of Select Committes, so know who you are 
presenting to, what their views might be about the Bill.  You 
can listen to their maiden speeches so that you know what is 
important to them during their term, and the types of questions 
they might have. 



The approach:

Written submissions

Å An effective and powerful submission is a simple one that 
explains your own or your group/organisationalview on the 
subject.

Å Submissions to Select Committees become public, which means 
that anyone can see what you (or your group) have said. Ensure 
that any personal or identifying information is kept confidential, or 
that you have consent from the individual to include it in your 
submission.

Å You can write a submission on a small part of a Bill ðyou donõt 
need to have views on all of it.

Å A good submission will clearly communicate the views you 
have andwhy you have the views you do. What are the 
reasons you are for or against a bill becoming law?

Å It is compelling to refer to any other documents, research, 
parliament media release material ðso make sure in your 
research you keep the links, dates, sites, reports and add as 
footnotes to your submission.



written submissions
continued ...

ÅUse the rest of your submission to back up your key 
messages.

Å It is compelling for your arguments to refer to any 
other documents, research, parliament media release 
material

Think:what do I want to say?Are the key messages 
clear?What will make our submission stand out and be 
credible for the audience?

ÅMPõs read a lot of submissions, so use the 
structureof your submission to guide the reader and 
maintain their interest.

ÅUse white space, headings, sentence structuring (eg
bullet points) to help to guide the reader.

ÅStart with an introduction to who you or your 
organisationare, what your mahi involves

ÅFollow with the elevator pitch ðthe key messages 
about why you support or oppose the bill (or parts 
of it).

ÅFresh eyes to proofread before submitting.




